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I. FUNCTIONS
The Accounts Pranch will:

1. Establish and maintsin a centraliszed sccounting comtrol for all CIA |:|fwla. 25X1
2. Establish and maintain detailed accounting records for all CIA [ |vouchered fumds.  25X1

3. Obtain sppropriation accownrts and procedures informetion from General Accoumting OfPioce
for ctA[ ]

4. Proowe CIA funds from contributing agencies and deposit with Treeswry Department.

5. Prapere and prooess requisitions for transfer of CIA[ | funds from Treasury Depsrtsent to.  25X1
the Chief disbursing officer. -

6. Prepare and process requisitions for trensfer of funds from the chief disbursing officer to
cvergseas disbursing officers.

7+ Roview, oods, and recard accounting information oovering obligation doouments involving CIA

[ ]vouchered fumds.

8. Reoview and record expenditure documents involving CIA [ |vouchered fumds.25X1

9. Make necesssry reconcilistion of accoumts inoluding receipts, disbursement, transfer

and balanoces imvolving a1l wouchered and confidemtisl funds pproperiated for CIA inber -~
W&wrbh Ireasury Department and General Acooumting Cffice. ® * l 25X1

10. Make reconciliation of vouchered and confidential fund payroll deductions for tax, retirement,
and bonds with Treaswry Department,

1l. Bill individuals, firms, and other govermmont agencies for amownts dus CIA| | make 25X1
collection and offect pr;psr dit’sposition of proceeds.
12, Effect acoourting adjustments in CIA[ |appropriations and funds. 25X1

13. Maintein allotwent ledger accoumts and prepare momthly financial reports covering all open
appropriations for submission to Treasury Department and Genmeral Accounting Office as required by law,
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Approved For Release 2003/05/14 : CIA-RDP78-04914A000200070009-0



14

operating officinls.
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Propare monthly status report on each sllotment scoount for submission to CIA

Prepare monthly smalysis of appropriation status and monthly report of expenditures of gub~

object for Budget Officer end such speeinl reports az mey be requested.

16.

Maintain preseribed techmicel liaison with Treasury Department, General Accounting Ofrice,

Depertment of Defonse, State Departmemt, and General Services Administration.

25X1
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